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SCAN ONE Scan One offers a valuable collection of innovative web-enabled 

solutions and capture services that automate paper-intensive business transactions. 

Scanning, data capture, and automated workflow services are delivered through the 

TransAct solution suite. With a deeply integrated culture of privacy, a combination of people, 

processes, and technology, and over twenty years of experience, Scan One has earned their 

customer’s trust and confidence in handling critical documents and data. Scan One eases the 

challenge of paper tasks, expedites vital decisions, and transforms business processes.

NO HARDWARE
NO SOFTWARE
NO CAPITAL INVESTMENT
AND THE RISK IS ON US.

AP WORKFLOW
WORKFLOW THAT SAVES MONEY NOW

FACILITATING TRANSFORMATION   Scan One offers AP 
workflow in the form of “software as a service”. Components are delivered via the web in a 
secure, hosted and flexible environment. What does this mean to you? No hardware, no 
software, no capital investment, and the risk is on us. You can follow your own path to AP 
process transformation. AP Workflow is a module of the TransAct AP suite of services. 

AP WORKFLOW   Scan One delivers AP workflow services via a simple, yet 
sophisticated online tool. It is easily configurable for low or very high invoice volumes and 
greatly improves processes with either. It is well-suited for the inherent complexities of 
large companies and can completely transform the processes of any AP department. Other 
high-level AP workflow products have one or two strong capabilities such as 
multi-language, multi-currency, intelligent line item matching, or are based in a P2P 
(procure to pay) environment. However, our product is the only one with the total package - 
all of the most sophisticated features on the market. It is also the only offering in its breed 
to be completely web-based and delivered as a flexible service. Scan One has AP 
workflow solutions to fit every automation requirement.  

Why is Scan One the best possible and most viable partner to deliver these workflow 
solutions? Because we have deep roots in capture offerings. AP Capture provides 
front-end specific capture services that were actually designed to establish and facilitate 
AP workflows. Scan One has quickly become an established leader in this market. We 
understand that capture and workflow go hand-in-hand, and this is how we have become 
the only AP automation services provider to be a true expert in both areas. Our AP 
Workflow services are best leveraged when paired with AP Capture, however, our modular 
cosourced approach allows them to be subscribed to separately if desired.

WE ARE DIFFERENT, BETTER
Exclusive application-specific capture
Capture designed to
facilitate workflows
Economy of skill and scale
Over 1,200 ASP customers, with CorVel
Over 80,000 transactions and 20 million 
keystrokes per day
Modular, flexible components
99.5% SLA accuracy and
next-day turnaround 
Twice annual SAS-70, Type II Audits
SOX compliant
HIPAA culture
World-class technology...
of course
Risk-free

AP WORKFLOW HIGHLIGHTS
Complete invoice automation
Simple, rapid deployment, easy to learn
Instant cost savings
AP departments retain
control over process
Improved financial control
100% web based 
Compatible with all ERP systems
Utilize vendor discounts,
reduce late fees
Easy to approve, split
and reject invoices 
Full EDI capabilities 
Online exceptions processing 
Duplicate payment protection
Vendor self-service portal 
Multi-language, multi-currency
Intelligent line item matching
Automatic PO matching 
Web-based approval system 
Advanced authorization hierarchy 
Sophisticated reporting,
dashboard monitoring
P2P (purchase to pay) environment
AP Match – add on solution for 
automated assisted PO matching
AP Express – rapid low cost starter 
option that improves processes


